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Abstract

Amid the ongoing digital transformation, office archive security management faces multiple challenges, including the coordinated
control of physical and electronic archives. This paper focuses on practical implementation of archive security management. After
analyzing the current status, key challenges, and prominent issues in archive security management, it establishes a comprehensive
security management framework encompassing institutional, technical, organizational, and personnel aspects. The paper proposes
phased implementation approaches and multi-faceted safeguard measures, followed by case studies to validate the system’s
feasibility. This provides theoretical basis and practical guidance for strengthening the dual security barrier of physical archives and
information, thereby assisting organizations in achieving high-quality development.
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